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Introduction

Your course will utilize Kaplan University’s flexible seminar tool for your seminars this term. This
document serves as a guide to what a flexible seminar is and how to access a flexible seminar.

There are two types of flexible seminars:

¢ A one-time seminar is a seminar that is scheduled for a particular time and date. All invited
participants will have access to archives of scheduled flexible seminars.
e An open seminar is a seminar that is open 24 hours per day, 7 days per week, for the duration of

a term. It can be used as a place for students to work in student groups or for ad hoc class
meetings. Archives of open seminars are not available.

Note: Both seminar types are available via the Open Seminar area of the Remote Window.
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How to Access Flexible Seminars

1. In the My Classes section, click the course link for the class for which the seminar is scheduled.

& Upcoming Classes

& Current Classes

|»

CS114-02AU:Academic Strategies for the IT
Professional Thursday :00PM ET
Willem Brooke-DeBock

Screen Shot 1

2. The Remote Window and the Course Home Page will open in separate windows. In the Remote
Window, click the Open Seminar link.

@I(APLAN | My Clas

{_ Instructor

. CS114-02AU (0804C: 08/03)
( KF101-39 (0002P: 09/00)
(. KU493-01 (0003P: 09/05)
(. KU499-03 (0003P: 09/05)
(. KU499-05 (0003P: 09/05)
. KU499-07 (0003P: 09/05)

KU Demo Course

Enter KHE Seminar

Current Classes

Past Classes

( Student

‘(_,-Open Seminar

Screen Shot 2
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Depending on how your instructor has set up your seminars, you will have up to three additional
tabs for "Open Seminar”:

a. Current Seminars — This tab will contain any Open Seminars to which you are invited and
any one-time flexible seminars that are currently available to students. You will be able to
access the seminar 30 minutes before the scheduled start time until the faculty member
ends the seminar.

b. Past Seminars — This tab will contain one-time flexible seminars that have already
occurred.

c. Upcoming Seminars — This tab will contain one-time flexible seminars that are scheduled
for the future up to 31 minutes before the scheduled start time. At 30 minutes before the
scheduled start time, the seminar will be available in the Current Seminars tab.

Note: Your seminars may not be listed in chronological order. Be sure to read the title of
the seminar to see that it matches the date and time of the seminar you are seeking.

3. Click “Enter Open Seminar” to enter the seminar.

«_ Instructor

( Student
Open Seminar
KU499-07 - 10.31.08 9pm

KU Demo Course

Enter Open Seminar

| Current Seminars
| Past Seminars
Upcoming Seminars

Screen Shot 3
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How to View a Seminar Archive

1. Click the “Past Seminars” tab.

/~ Kaplan Unive

(_ Instructor

( Student

. Open Seminar
(_ KU499-07 - 10.31.08 9pm

KU Demo Course

Enter Open Seminar

Current Seminars
Past Seminars
Upcoming Seminars

Screen Shot 4
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2. Find the seminar you are looking for by date and click “Enter Open Seminar.” Note: Your
seminars may not be listed in chronological order. Be sure to read the title of the
seminar to see that it matches the date and time of the seminar you are seeking.

r@ Kaplan University - Remote Men... g@1

Instructor

Student

Open Seminar
KU121-09 - Unit 2--September 1, 2010 Bill Durl

Intreduction to Writing
Skills and Strategies

Enter Open Seminar

KU121-05 - KU 121-05-Unit 1-5eminar-Fordyce
KU121-09 - Bill Durham KU121-09, August 25V

Screen Shot 5

Current Seminars
Past Seminars
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3. The My Seminars page will open in a separate window. Select the Class_Archive you would like to
see from the Select From Previous Classes window, and click Load Class. This will launch the
seminar archive.

/= Kaplan University - My Seminars - Windows Internet Explorer - ||:||5|
+.

‘.\'\\_:{.‘ '.\;—__a/r - http:,l',l'kucampus.kaplan.eu:luIl'F‘IatFDrmIl'UserIl'Du:ncumentTrackJng,l'CurrentSemlnar.Ej + || XK ISearch the Wweh 2~

J Fil= Edit ‘iew Faworites Tools  Help JLinks o J @Convert - Select

i

J@'E'@‘ﬁE@E'@T@ISv

Select From Previous Classes

Kaplan University - My Seminars
Class_Archive

o KAPLAN KUClassroom v 1.1.13
UNIVERSITY ) Eany Oum
hAhA150-64: Sunvey of hiathematics
20 0I06r21 22:30

2010006728 2230

2010/07¢05 22:30
2010/07 2 22:30

0o Loading
HRewind MFPause

Load Class

| (D) TimeStamps

L. 1Clear

| [ElHistory
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