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Assignments

Unit 9 Overview 
Final Course Project: Putting It All Together 
Now that you have explored Microsoft Word 2010, Microsoft Excel 2010 and Microsoft PowerPoint 2010, you are ready to put your newfound skills to work. This week you will be designing a project that will showcase your skills. This will be your Final Project. It is a large project so you need to begin work on it this unit to have it ready to submit during unit 10. 
In addition, this unit asks you to look forward. What have you learned during the past 10 weeks, what you will take away from this course that will help you to be a better student and business professional?

Outcomes
After completing this unit, you should be able to: 
	Explain a how to share a project with a target audience. 

Course Outcomes practiced in this unit: 
IT133-5: Select appropriate software application(s) to address solutions within a specific discipline.
GEL-1.1: Demonstrate college-level communication through the composition of original materials in Standard American English.

What do you have to do in this unit?
Participate in the Discussion Board 
	Check for new announcements 
	Complete the Writing Assignment 
	Attend the Live Audio Seminar or complete Flexible Learning Activity Quiz 
	Begin the Final Project 

Assignment 
Based on the knowledge you have acquired in our class, compose a brief paper compiling what you have learned and describe how you will use this knowledge with other classes, present or future career, or personal life.
Parameters/expectations: 
At least 1 page in length not counting the title page.
Includes a title page, double space, font size 10 or 12
Includes a highly developed viewpoint, purpose and exceptional content
Demonstrates superior organization, is well ordered, logical and unified
Free of grammar and spelling errors
No evidence of plagiarism
Submit your paper to the Unit 9: Writing Assignment Dropbox
This is a summary of your assignment. Please click on the Rubric icon (below) for full details and grading criteria.

Seminar
This week's seminar will focus on the use of Microsoft Office applications in the real world-who, what, where, when, why, and how. Come prepared to share two areas in business where Word, Excel, or PowerPoint could be used and be ready to discuss your choices. We will also review what we have learned during the past 8 weeks to help prepare for your Final Project.
Be sure to review the Seminar Grading Rubric within the Syllabus prior to attending seminar to ensure you comply with the participation requirements.




