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Assignments

Unit 8 Overview 
Introduction to Microsoft PowerPoint 2010
In any business, communication is key and the critical link between success and failure. 
A well-designed presentation is a pleasure to view. PowerPoint is a powerful, flexible, and easy to learn application that will enhance your presentations and get the conversation started!
This unit will explain how to plan and create a PowerPoint presentation

Outcomes
After completing this unit, you should be able to: 
	Use PowerPoint to create a presentation 

Course Outcome practiced in this unit: 
IT133-4: Create computer-generated, on-screen presentations.

What do you have to do in this unit?
Complete all assigned readings 
	Check for new announcements 
	Participate in the discussion board 
	Complete the Unit Assignment 
	Attend the Live Audio Seminar or complete Flexible Learning Activity Quiz

eGuide Reading for this Unit: 
Unit 8 eGuide: Introduction to PowerPoint 2010 
The reading introduces you to several methods of designing and developing your first PowerPoint presentation. The reading focuses on the basics of presentations and the various elements associated with PowerPoint presentations. 

Vocabulary | Unit 8

Normal View – the three part default PowerPoint view.
Object – any type of information that can be inserted in a slide.
Contextual Tab – a specialty tab that appears only when certain types of objects
are being edited.
Gallery – displays a set of predefined options that can be clicked to apply to an
object.
Thumbnail – a miniature of a slide that appears in the Slides tab.
Notes Page View – used for entering and editing large amounts of text that the
speaker can refer to when presenting.
Slide Sorter View – displays thumbnails of slides.
Slide Show View – displays a full-screen view of a presentation.
Presenter View – delivers a presentation on two monitors simultaneously.
Storyboard – a visual plan that displays the content of each slide in the slideshow.
Placeholder – a container that holds content and is used in the layout to determine
the position of objects on the slide.
Theme – a set of design elements that gives the slide show a unified, professional
appearance.
Transition – a movement special effect that takes place as one slide replaces
another in Slide Show view.
Animation – movement applied to individual elements on a single slide.
Animation Scheme – a built-in, standard animation effect.
Layout – controls the position of objects containing content on the slide.
Outline View – shows the presentation in an outline format with text levels

Scenario: You have been hired by an Internet company and you will be working from home. Your new boss has asked you to create a presentation that will introduce you to the rest of your virtual team. Your task is to create a personal biography PowerPoint presentation. You should include items such as your birth place, where you went to school, present occupation, hobbies, and other information you think is appropriate. 
Deliverables: Submit your PowerPoint presentation titled Unit8_yourlastname to the Unit 8: Assignment Dropbox by 11:59 pm (EST) Tuesday night.
This is a summary of your assignment. Please click on the Rubric icon (below) for full details and grading criteria.


Presenting Microsoft PowerPoint 2010 
This week's seminar will focus on Microsoft PowerPoint 2010, specifically when and when not to use PowerPoint. We will also explore some best practices and discuss various ways to share your presentations today (live, online, via the web, email, etc.). We will also review this week’s assignment.
Be sure to review the Seminar Grading Rubric within the Syllabus prior to attending seminar to ensure you comply with the participation requirements.



