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Informational Interview and Career Plan 

Your final project for this course will be a 3- to 5-page paper that consists of the insights you have gained about yourself, your experience with this course, and the information you learned about your career choice during your informational interview. 

Support your own ideas and statements with information from at least three sources (such as your reading assignments or learning activities from this course). 

Be sure that you address the following points within your paper: 

1.Provide an introduction to your paper. 
•Introduce yourself and provide a summary of the main points of your paper.

2.Discuss your informational interview and career plan. 
•What did you learn about your career options?
•How will your learning style, skills, and personality complement your professional choices?
•What will be some of your specific job duties and responsibilities? (Tip: In addition to your interviewee’s responses, consider researching the O*Net online. This will help you prepare a thorough response to this question).
•What skills do you need for this career and how do you plan to obtain these skills?
•What kinds of changes and challenges might you expect in this career? 
•How does the information you obtained fall in line with your long-term professional goals?
•Research an organization or association whose mission is synonymous with your career goals. How might joining this organization enhance your career development? 

3.Provide a conclusion for your paper.
•Summarize the main points of the paper.
•Leave the reader with something to ponder, such as the future of your career or profession. 
Project Guidelines: 

•Title page (your name, title of project, course, section number) 
•3–5 pages
•Double spaced 
•Times New Roman or Arial
•12-point font
•Include three sources of information (at least one of your references should be the organization or association you research)
Information on references and how to list them on the reference page: 

For the purposes of this project, you will need at least three references. The following information will help you in creating a reference to the document of your choice: 











References:

#1

#2

#3





Author’s last name, Author’s first initial. (Year of Publication). Title of work. 

Retrieval date including month, day, and year.

If you would like to create a reference from an article found in the Learning Activities that does not specify a particular author, then please use this example: 

Kaplan University. (2009). Academic Strategies Unit 6: Critical Thinking and 

Reading Comprehension. Retrieved on March 11, 2009. 

(Kaplan University is the author of all materials unless otherwise noted in the retrieved articles). 

If you would like to create a reference from website, then please use this example: 

Author or Name of Website (Copyright date for website or article). Title of the webpage. Retrieved Month, Day, Year from website: copy url address here.

This example is one given when using the O*Net (Note: your title page should be changed to match the one for your career). 

O*Net Online (2008). Summary report for 21-1093.00 Social Work and Human Service Assistants. Retrieved December 9, 2009 from website: http://online.onetcenter.org/link/summary/21-1093.00

The Writing Center has additional information available. 

Submitting your Project 

Put your project in a Word document. Save it in a location and with a name you will remember, using the following naming convention: username-project-unit9.doc. 

When you are ready to submit it, click on the Drop box and complete the steps below: 

•Click the link that says Submit an Assignment.
•In the "Submit to Basket" menu, select Unit 9: Final Project.
•In the "Comments" field, include at least the title of your paper.
•Click the Add Attachments button.
•Follow the steps listed to attach your Word document.
•To view your graded work, come back to the Dropbox or go to the Gradebook after your instructor has evaluated it. Click the Dropbox to access it.
•Make sure that you save a copy of your submitted project.
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               Greetings and salutations to students, professors, and professionals everywhere!  I am excited to be summarizing my “CS123:  College Success Strategies for Professionals” class for you.  The last 9 weeks has been an adventure to say the least, and it is really only the beginning of a wonderful, educational journey.  On day one in the online class, I started learning what it meant to be a successful student.  From career success, to personal management strategies, and from study strategies, to research tools, I gained important information that will help me succeed as a student.  This paper is about three particularly important topics we covered, and why they are so essential, not only to academic achievement, but also to gaining professional skills that I can carry with me into a career.  The three topics I have chosen to elaborate on are the interview we gave (which helped us define career options for ourselves), learning styles and skills that any successful student possesses (learning styles and skills that transcend merely academic practicality), and what it means to be a professional and carry oneself from education into the working force.
               The first topic I would like to cover is the interview.  In unit 5, we were asked to give an interview to a person with a job we would be interested in.  The interview was setup to teach us a few things.  One was to give me insight into a possible career choice (focusing on common interview questions to help us evaluate a job position).  And two, was to confirm particular and specific skill sets that I may need to qualify for the prospective career.  Three of the thirteen questions I asked where:  What would you say are your key computer and IT skills are, how do you stay abreast with the ever changing technologies, and do you have computer related certifications.  Each question I asked really helped me understand what the career choice was about and what it would take skill wise to make it in the technology industry.  I was able to resolve several questions about the educational demands, company demands, as well as the type of personality that is required for Information Technology industry.  All-in-all, the interview was quiet informative and I was able to obtain the information I was looking for.
              The second topic I will elaborate on will be learning styles and skills.  From unit 6, I learned about visual, auditory, and kinesthetic strategies for studying. From other units, I learned about skills that any student or professional just cannot do without.  Skills like personal management strategies, study strategies, how to research, settings goals, and finally critical thinking skills.  The learning styles were particularly interesting to me because I became aware that I was a kinesthetic learner (or hands-on learner).  The hands-on approach in the IT world is vitally important because of the large amount of technology that I would be responsible for.  The fact that official training will not always be available to you means that sometimes you have to learn by doing; so the kinesthetic strategy really works for me.
              The skills that we reviewed throughout all the units where universal skills, and all students and professionals can carry them all the way through college into their careers.  Some of skills I know I will need will be settings goals and research.  As an IT professional and a student, you are expected to be able to set goals and meet those goals, from writing papers to completing projects, you need goal settings skills.  So knowing how to organize information into obtainable goals is a highly rated skill.  Another great skill for me to have is the ability to research.  The research method from unit 8 describes the research method using the process of physical observation, analyzing your observation, forming suggestions to improve the process, making predictions, conducting tests, and implementing processes.  Every teacher and employer requires you to do a certain amount of research, and knowing how to utilize the research method will be a valuable asset in my academic and professional arsenal.  In the end I learned skills and learning styles can really affect your success as a student and a professional.
               The third topic I would like to discuss is professionalism.  Integrity, educated, honest, well-dressed, politically correct, are just a few terms that come to mind when I think of what it means to be a professional (and we assessed all of these in the Kaplan Online Success class and more).  Each of these terms or words definitely describes what it means to carry oneself respectably and professionally.  What does professionalism mean to me?  Professionalism can mean many things, but what I think it means is having the right personality for the right job.  Usually if a person loves their job, has the right skill set to perform that job, and has the professional attitude to go with it, they will be successful; they will be unstoppable.  Of course we could easily reverse that and say if a person does not have the right skill set or personality or professional attitude, they will be unsuccessful.  I believe with the type of responsibilities that would be assigned to me in my chosen career as an IT professional, I will be in perfect alignment for the professional world.  Some of the professional attributes that I will be required to possess are integrity, being well-dressed, being compliant to business practices, as well as educated in my field of expertise.  I also believe that being associated to professional organizations, like IEEE and MSDN can only me in my career endeavors.  Professionalism means a lot of things, but most of all it means putting your best foot forward.
               In conclusion, I would like to say how much I enjoyed the class and how much I learned.  Through the interview process I learned what it takes to make it inside an organization; learning the educational requirements as well as the interpersonal skills that are required for the job.  We also assessed great skills like setting goals and research.  These are skill that any student or the budding professional can utilize on the road to success.  And finally, we brainstormed what it means to be a professional and such values are important.  By the end of the semester, I now have a well-rounded understanding what it means to be a successful student and how to carry these skills and values into a career.  I will leave you one final thought, would I have been a better student with or without this class? 
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